Process to Develop a New Degree Programs
Refer to:
Academic Programs Webpage: https://www.usmd.edu/usm/academicaffairs/academic_programs/
1. After the internal process is completed at the campus, the Provost/Vice President’s office should submit a letter of intent t(LOI) o USM Office of Academic and Student Affairs (USM OASA) as instructed. The letter of intent form is found on the Academic Programs webpage stated above. Use the link: Letter of Intent to Establish a New Program located in the Program Actions section.
2. The letter of intent is disseminated to the USM Academic Affairs Advisory Council (AAAC) represented by the provosts and vice presidents. Institutions are asked to review and to respond directly to the proposing institution’s identified contact individual with comments, questions, or objections within 15 business days. (USM OASA is copied on responses.)  If there are no objections, development of the formal program proposal should proceed.  

3. The completed proposal should be submitted to the campus provost/vice president’s office _____ days prior to the start of the program submission window for which the institution is seeking to submit the program. The Program Submission Windows dates are found on the Academic Program webpage stated above. Use the link: Proposed Program Submission Windows (AY ____) located in the Proposed Programs section. 
4. The campus provost/vice president’s office will review the proposal. If the proposal is found to be complete and consistent with institution, USM and MHEC requirements, the proposal will be submitted to the USM Office of Academic and Student Affairs (OASA) and MHEC concurrently as instructed. For instructions and program proposal forms, please see the Academic Program webpage for the links: University System of Maryland  Institution Proposal Coversheet, and Submission Procedures for New Academic Program Proposals for the BOR EPSL Committee located in the Proposed Programs section. 
5. USM OASA will review and prepare the proposal with the Chancellor’s recommendation for submission to the USM Board of Regents Education Policy and Student Life (EPSL) Committee for their review at the next scheduled meeting. The EPSL Committee makes a recommendation to the full Board at their next meeting. The EPSL Committee may recommend approval, request additional information, or recommend that the proposed program not be approved.

6. Action is taken by the full Board at their next meeting which is within 60 days of the submission to the USM.

7. MHEC will concurrently review the proposal. Within 10 business days, depending on waiver status due to matters surrounding the pandemic to observe the 10 business day notification, MHEC may request that additional information is required or, if the proposal is deemed complete, disseminate to all Maryland higher education institutions for comment.  Institutions are given 30 days to comment or object. If there are no objections, MHEC within 60 days of receipt of a completed proposal will act, depending on waiver status due to matters surrounding the pandemic, 
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